	
	

	<<Parent / Carer Name and Address>>

	<<Local Contact Details>>

	
	

	
	

	
	Tel: 0344 800 8001 

	
	Textphone: 0344 800 8011

	
	Email: ?????????????@norfolk.gov.uk 

	
	

	Please ask for:
	
	Your ref:
	

	Contact Number:
	
	My ref:
	SRB Admission Letter FINAL Feb11.doc


 <<Date>>
Dear <<Parent / Carer Name>>
Re: <<Name & Date of Birth>>
At a recent admissions meeting, it was agreed that a place is available at the Specialist Resource Base detailed below for <<name of child>> and will be subject to review on the date given below.
	Home School:
	

	SRB School:
	

	* Type of Placement:
	Sessional / time-limited / long term

	Start of Placement:
	       /         /

	End of Placement:
	       /         /

	Placement Review Date:
	       /         /


· If attending the Specialist Resource Base on a sessional or time-limited placement, your child will remain on the roll of his/her existing (“home”) school and will return there when the placement ends.  If your child has a Statement of SEN it will continue to name the “home” school during the Specialist Resource Base placement

· If your child is to have a long-term placement at the SRB they will transfer to the roll of the school hosting the Specialist Resource Base 
The Specialist Resource Base will arrange a date for a Placement Planning Meeting before the start of the placement.

The local authority may provide Home to School transport in accordance with its current policy.  The Travel & Transport Service will contact you to make any arrangements.  Any queries you may have concerning transport arrangements should be directed to the Travel & Transport Service on 0344 800 8003.

I should be grateful if you would complete and return the attached slip indicating acceptance or otherwise of the place offered.  A stamped addressed envelope is enclosed for this purpose.


Continued/


If you require further assistance in respect of this placement, please do not hesitate to contact:

· Sessional / time-limited placement: [delete as appropriate]

Name: <<Name>>

Job Title: <<home school contact>>

School: <<home school>>

Tel: <<contact number>>
· Long-term placement: [delete as appropriate]

Name: <<Name>>

Job Title: <<SRB school contact>>

School: <<SRB school>>

Tel: <<contact number>>

Yours sincerely

<<Name>>
Business Support Officer

Enc:
SRB Leaflet for Parents/Carers

Cc:
The Headteacher, <<SRB School >> 


The Headteacher, <<Home School>>

‘Home’ School Support Team (if applicable)

Behaviour Support Team (if applicable)

SEN Caseworker (if applicable)

SEN Finance

Mary Roche, Travel & Transport Service


SRB Placement Acceptance – <<Name of Child>>
I, ………………………………………… [parent/carer name] agree / do not agree* to the placement for <<name and date of birth>> to attend the specialist resource base.
I will / will not* be attending the placement review scheduled for on <<dd/mm/yyyy>>.
* delete as appropriate
Signed: ………………………………..……………………
Date:      /       /
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