	<<Parent / Carer Name and Address>>

	<<Local Contact Details>>

	
	

	
	

	
	Tel: 0344 800 8001 

	
	Textphone: 0344 800 8011

	
	Email: ?????????????@norfolk.gov.uk 

	
	

	Please ask for:
	
	Your ref:
	

	Contact Number:
	
	My ref:
	SRB Decline Letter FINAL Feb11.doc


 <<Date>>
Dear <<Parent / Carer Name>>
Re: <<Name & Date of Birth>>
At a recent admissions meeting, it was decided that a place at the Specialist Resource Base detailed below was not available for <<name of child>>.  I am writing to advise you of the reason for that decision and the suggested alternative support and next steps.
	Home School:
	

	SRB School:
	

	* Type of Placement:
	Sessional / time-limited / long term

	Reason for declining SRB placement:
	

	Alternative support suggested:
	

	Next steps:
	



Continued/


If you require further assistance in respect of this support for your child, please do not hesitate to contact:

· [If Statemented – SEN Caseworker - delete as appropriate]

Name: <<Name>>

Job Title: SEN Caseworker
Tel: <<contact number>>
· [If not Statemented – Home School - delete as appropriate]

Name: <<Name>>

Job Title: <<Home school contact>>

School: <<Home school>>

Tel: <<contact number>>

Yours sincerely

<<Name>>
Business Support Officer

Cc:
The Headteacher, <<SRB School >> 


The Headteacher, <<Home School>>

‘Home’ School Support Team (if applicable)

Behaviour Support Team (if applicable)

SEN Caseworker (if applicable)
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