Produced by the Intelligence Team (Universal Services) HL

PLEASE COMPLETE AND RETURN BOTH PAGES OF THIS BOOKING FORM


ANSAT 2011 Booking Form – Primary Schools
Please email or post your completed booking form by Friday 6th May 2011 to:

Email:
heidi.leung@nottinghamcity.gov.uk
Post:
Heidi Leung, Intelligence Manager, Nottingham City Council, 

Children and Families, LH Box 27, Loxley House, Station Street, Nottingham NG2 3NG

If you have any enquiries regarding the ANSAT service this year, please contact Heidi Leung on 0115 87 64834 or via e-mail: heidi.leung@nottinghamcity.gov.uk
SECTION A: SCHOOL DETAILS

	School Name
	
	DCSF No.
e.g. 9261234
	

	

	Contact Person
	
	Tel No.


	

	E-mail address
	
	
	


SECTION B: DATA ENTRY REQUIREMENTS

Please indicate your required service(s):
	Key Stage 1 (2007 and 2009 papers only)
	Data Entry (approx no. of pupils)

	Reading, Writing and Spelling
	£2.15 per pupil
	

	Mathematics test (level 2 or level 3)
	£2.15per pupil
	

	
	
	

	Year 3 Optional Tests (2006 papers only)
	Data Entry (approx no. of pupils)

	Reading
	£2.15 per pupil
	

	Writing and Spelling
	
	

	Mathematics test 
	£2.15 per pupil
	

	Mental mathematics test
	
	

	
	
	

	Year 4 Optional Tests (2006 papers only)
	Data Entry (approx no. of pupils)

	Reading, Writing and Spelling
	£2.15 per pupil
	

	Mathematics test 
	£2.15 per pupil
	

	Mental mathematics test
	
	

	
	
	

	Year 5 Optional Tests (2006 papers only)
	Data Entry (approx no. of pupils)

	Reading Test
	£2.15 per pupil
	

	Writing and Spelling
	
	

	Mathematics test 
	£2.15 per pupil
	

	Mental mathematics test
	
	

	
	
	

	Key Stage 2 (2011 papers only)
	Data Entry (approx no. of pupils)

	Reading Test
	£2.15 per pupil
	

	Writing and Spelling
	
	

	Mathematics Test A & Test B
	£2.15 per pupil
	

	Mental mathematics test
	
	

	Science Test A & Test B
	£2.15 per pupil
	


A courier charge of £35 will be added to all schools invoices.  
SECTIONS C, D AND E CONTINUED OVER THE PAGE
SECTION C: SERVICE LEVEL AGREEMENT (IMPORTANT)
This section highlights the principal actions required by both your school and the ANSAT team.  There are a number of new details this year so please ensure you have read all of the following before signing the declaration.
Norfolk LA will

· Provide Nottingham LA with a Common Transfer File of pupil data for importing into RAISEonline. 

The ANSAT team will:-
· arrange for a courier to collect and return all optional and/or end of key stage SAT papers to and from the school on pre-arranged days 
· import the completed KS1, KS2 and/or optional test paper question (item) level files into the school’s RAISEonline account by 5pm Friday 3rd September 2011
· use the school’s RAISEonline School Administrator account and pupil details only for ANSAT-related purposes

In order to facilitate the above, the school agrees to:-

· complete this form and return by 6th May 2011
· have any KS1 and optional test papers test scripts ready for collection by 17th June

· have any externally marked KS2 test papers to be analysed packaged for collection by 12th July (to be confirmed)
· provide the team with the school’s RAISEonline School Administrator login details 
SECTION D: RAISEONLINE SCHOOL ADMINISTRATOR LOGIN DETAILS
The ANSAT team requires your RAISEonline School Administrator (SADMIN) login details in order to create pupil-level templates to populate with marks.  The login details are also required to import the completed question (item) level analysis files.  
Only the login ending ‘SADMIN’ can be used to import your QLA data, any other RAISEonline login will not be able to access the function in the software to do this.  Your RAISEonline SADMIN login will follow the format: XXXXXXSADMIN or SADMINXXXXXX where XXXXXX is your school’s unique reference number (URN). If you have lost your RAISEonline SADMIN login details, these can only be re-issued by Ofsted.  Please go to https://www.raiseonline.org/forgotPassword.aspx for further details.
Please note no data entry can commence without the SADMIN login details and a delay in providing these details to the team will mean a delay in processing your scripts.

SECTION D1: PROVIDING YOUR RAISEONLINE SADMIN LOGIN DETAILS
	RAISEonline School Administrator login:


	SADMIN

	RAISEonline School Administrator password:

	

	I allow Norfolk LA school improvement colleagues (consultants) to use the login details provided to access their question level data to support school improvement


	YES / NO (please delete)


Alternative, if you are waiting for Ofsted to re-issue your RAISEonline SADMIN login details, please tick the following:-
I am waiting for Ofsted to re-issue my RAISEonline SADMIN login details and will forward these onto the ANSAT team as soon as these are received by the school.  I understand that no data entry can take place until the ANSAT team are in receipt of the login details.
SECTION E: SCHOOL DECLARATION
I have read and completed all of the above sections (A to E).
	Signed:
	Print name:

	Position in school:
	Date:
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