Children’s Services Finance
SICKNESS INSURANCE DATABASE
Installation Instructions

Sickness Insurance Database Installation

The Sickness Insurance Database can be downloaded by clicking the ‘Sickness
Insurance Installation’ link at the bottom of the following screen:

ntip://www.eTtIcts.norfolk.gov.uk/Finance/Sicknessinsurance/derault.asp

File Download - Security Warning

Do you want to run or save this file?

Mame: Sickness_Insurance_DEMO.exe
Type: Application, 394 KE

From:  wwww,eficts. norfolk, gov.uk

Fun ] [ Save ] [ Cancel ] CIICk ‘Run’.

‘while files from the Intermet can be useful, this file type can
o patentially harm your computer. | you do not truzt the source, do not
1un or save this software. 'hat's the risk?

I ~

Internet Explorer - Security Warning

The publisher could not be verified. Are you sure you want to run this
software?

Marne: Sickness_Insurance DEMO.exe

Publisher: Unknown Publisher

Click ‘Run’.

Run ] [ Don't Run l

This file does not have a walid digital signature that verifies its publisher, You
should only run software from publishers you trusk, How can 1 decide whak
software to run?

«- Sickness Insurance Scheme Database Install Program B =

Welcome to the Sickness Insurance
Scheme Database Install program.

Thig program allows you to install Sickness Insurance Scheme
Databaze on your hard drive.

It iz strongly recommended that hefore proceeding, you ensure that
no other Windows programs are running

If wou do nat wish to install Sickness Insurance Scheme Database,
click 'Exit' nowy, othervise click Mext' to continue.

Click ‘Next’.
Ext
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«. Sickness Insurance Scheme Database Install Program E]

Directory
Choose an installation folder and click Mexd to continue

Sickness Insurance Scheme Database's files will be installed in the following directory:

ChShared'SIEsickness _Insurance C]

Disk space needed : 2 Mo

T The Sickness Insurance Database will default to install on
“D:\Filing Cabinet\Sickness_Insurance”, if you require the
database to be installed to a different location please browse

axnetwzrme. 1N e lOcation by clicking the “...” button.

[ =gmok | [ meas | [ et |

Please Note: The directory must end with “\Sickness_Insurance” before clicking
‘Next’. If the database is not installed into a folder called ‘Sickness_Insurance’ the
following message will appear when you log into the database and it will close:

-

Path Error

The Sickness Insurance Database must be installed into a Folder called 'Sickness_Insurance’,
Plzase move or reinstall the database,

Sickness Insurance Scheme Database Install Program

kh?/ The destination direckory dossn't exist, Do viou wank it bo be created?
— H ‘ ’
Yes l ’ Mo ] <+ Click ‘Yes’.
. Sickness Insurance Scheme Database Install Program E]
Confirmation
You are now ready to install Sickness Insurance Scheme
Database.

Thig program will instsll Sickness Insurance Scheme Database into C\Documents and
Settingsiedizh\DeskiopiSharediSIS Sickness _Insurance.

Click 'Start' to install Sickness Insurance Scheme Database.

<Back | [ start é[ Bt | Click ‘Start’.
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-

« Sickness Insurance Scheme Database Install Program g =

ﬂ;

End
Installation completed

Sickness Insurance Scheme Database has been successiully installed.

A

e Click ‘Next’.

« Sickness Insurance Scheme Database Install Program E] =}

Clickteam Install Creator
Copyright & 1999-2003 Clickteam
hittp:ivenewy clickteam.com

Thiz install program has been created with a freeware version of Clicktesm Install Creator, a
simple and powerful install maker
Thiz screen does not appear in install programs crested with a registered version. You can

register onling on the Clickteam VWeb site.

Thank you for using Install Crestor!

=t_«— (Click ‘Exit’.

Ed When the installation is complete a ‘Sickness Insurance’ shortcut will
M be placed on your desktop. Double click this shortcut to open the
SR atabase.

Insurance
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Completing the Database Set-Up

To complete the set-up of the Sickness Insurance Database please take the
following steps:

e Log-in to the database (User Guide Section 1, Page 1)

e Enter your school details (User Guide Section 1, Page 5)
e Import or Create your Staff Details (User Guide Section 2)
e Enter your contract details (User Guide Section 1, Page 6)

e |[f the starting period is not Period 1 (April) you will need to roll forward until
you reach the required period.

Once you have completed the above steps you can begin registering sickness
records within the database.
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