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University Campus Suffolk 

Room O.115 (First Floor) 

West Building 

 Ipswich 

Suffolk, IP4 1QJ
Tel:  01473 265077

                                                                                                     Fax:  01473 265082

19 March 2012
Dear Headteacher
Placements for 2012-13
We are currently in the process of recruiting for the next cohort of SCITT trainees having been allocated 60 places. I am writing to see if you would be willing to provide placements for the forthcoming school year.   If you have not taken our trainees before and are interested in doing so, please do not hesitate to telephone me on 07894 885269.  I am happy to visit you to talk to you in further detail about becoming a partnership school.  
Enclosed with this letter is a quick guide to the Primary SCITT programme and the course structure for the year.  However, if you have any questions, please do not hesitate to contact me.  I attach a ‘reply form’ for your convenience, and would be most grateful if you could return this by 30 March 2012.  It would be helpful to know the availability of placements so that trainees and placements can be matched before the Induction Days in May.  I understand that not all schools will be in a position to firm up placement offers until after the summer half term when staffing for the coming year is confirmed.  If this is the case, please return the offer form when you are able to do so.  
Could I also ask that you pencil the following dates into your calendar if it seems possible that you may be able to take a trainee for either Term 1 and 3 or Term 2?  Experienced mentors are offered a one half day mentor training update and new mentors should attend the whole day.  Supply cover is payable on attendance.  Professional Tutors are also welcome to attend the whole day or the half day.  
Term 1: 19th (Lowestoft) or 20th (Ipswich) September 2012 

Term 2: 17th (Lowestoft) or 18th (Ipswich) January 2013 

Term 3: 1st    (Lowestoft) or  2nd (Ipswich) May 2013 

All venues and timings will be confirmed via a flier nearer the times. 

Please complete the attached form (which has also been emailed to your school office) and post to the address above or email to carol.nind@suffolk.gov.uk  or fax to 01473 265082 by Friday 30th March if you are able to.  Thank you in advance of your support for the Suffolk and Norfolk Primary SCITT.
Yours sincerely,
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Carol Nind
PGCE Primary SCITT Programme Leader

Primary SCITT Placement Offers 2012-13
School: _______________________________ Professional Tutor: _________________________

	Curriculum Approaches


	

	Extended services


	

	Phonic approaches in the  teaching of reading


	


We are able to offer placements with the following members of staff, for the school year commencing September 2012:

	Mentor Name 

(One name only in each row)
	Mentor’s expertise or subject area
	Approx class size
	Yr 

Grp


	Terms available 

	
	
	
	
	Terms 1 & 3 

 FORMCHECKBOX 

or

Term 2 

 FORMCHECKBOX 



	
	
	
	
	Terms 1 & 3 

 FORMCHECKBOX 

or

Term 2 

 FORMCHECKBOX 



	
	
	
	
	Terms 1 & 3 

 FORMCHECKBOX 

or

Term 2 

 FORMCHECKBOX 



	
	
	
	
	Terms 1 & 3 

 FORMCHECKBOX 

or

Term 2 

 FORMCHECKBOX 




Headteacher’s signature/name _______________________________ Date ______________

Please either e mail to carol.nind@suffolk.gov.uk or fax to 01473 265082 or by post to University Campus Suffolk Room O.115 (First Floor), West Building, Ipswich, Suffolk, IP4 1QJ.
� EMBED PBrush  ���
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