Website www.cycle2work.info
Employee signs up here
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Application page
Employee fills in data

Register below to join the cycle revolution and join/your employers scheme. Before you can register you must have
your employers code. available from your employgr. If you are an Employer wanting to start a new scheme, then
please

Personal information

Title Job title

First name* Date of joining

ddimm/
Last name* (dd/mmdyyyy)

P I k
Date of birth* S?STD number or

(ddimmiyyyy)

Pay frequency®
Halfords employer
code* Contact Telephone
Number®
Email*




Submits application

Login details

*

Username Password?*

Contact information

Address* Postal code™ (For UK
only)

Town/City*
Country*

County* j

Enter the charz -ters in the image below 7*

Zuw7 hw

I | wish to receive news and offers by email from Halfords in the future

Employee successful in registering their interest

Title




Employee receives an email to verify their registration

Dear Douwe Egberts
Great savings and the widest choice of products from Halfords cycle2work
Thank you for creating your Halfords cycle2work account. Please gl & to verify your registration:

once you have verified your account you will be able to legen and follow these easy steps to aetting on your bike:

ur local Halferds store to decide how much you wantto spend

a the secure Halfords Cycle2waork website

#ill receive an email confirmation that your employer has approved your application
Print - Follow the instructions to dewnlead and print your Letter of Collection
Redeem - Collect your brand new bike and enjoy cycling to wark!

1
2
3

4.

Prior to deciding on the value of your Letter of Collection it is advisable to visit your local Halfords store so that a member of the Bikehut team can help you find the right bike and accessories for your comr
needs

Take this email into your local store and hand to a member of the Bikehut team.

“ou may also be able to reserve™ your selection in store ensuring the cycle can be prepared for you in advance of collection. Please discuss this option with the Bikehut team
If you require any assistance from the Halfords Cycle2work Team please use the "Need our help?” link from your en-line account

Kind regards

Halfords Cycle2work Team

= You will nd to leave a small refundable depaosit

Employee needs to log back in

Thanks for verifying yair registration
Click here to and place your application

vou select your Letter of Collection value we advise you visit your local store. Your local Bikehut team would
to help you make the right selection. Whether you're a beginner, intermediate cyclist or enthusiast, our in-
store specialists are on hand to help you find the right bike
Sizing: We're all different shapes and sizes and we all want to do different ty f cycling. One of our in-store
specialists can help you choose the right size

Recommendations: Our highly trained in-store specialists will help you find the right bike for you by discussing the
type and length of your commute. Whatever bike you choose, you'll get a Free Build® and 6 Week First Service, as
well as the UK's lowest price guarantee

Cycling advice: our team are happy to prowide general information, ranging from cycle maintenance, keeping your
bike secure and road safety
To find your local store, please

litional cycling advice is available through

Our Helpdesk: 08450 778850




Username

Password

First visit to the site? Click

Forgot Password?

Employee logs in dedicated page to their application selects apply now

Welcome back Mr. Douwe Egberts |

halfords ,
cycle2work 5o store List

Employees

You are now logged in |

halfords
cycle-work

Tax free bikes

You are only a few steps away from obtaining your brand new, tax free bike and accessories. This site will provide
you with all you need to know about and to the Halfords cycle2work scheme




Employee can view the reductions
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cle2work.secure.force.com/Sho

== https://cycle2work, secure.force .com)Show TaxCalculations?loval=

joining :I

To see how your chosen LoC could affect your salan,
cal Halfords?* test 9

please refer to the table below

Total gross cost®

12 Monthly gross salary reduction of:
[Total salary sacrifice

e |

12457

mn

ephone 4

Total lower rate tax payer costs™

12 Maonthly net salary reduction of: GBP 28.33
[Total salary sacrifice GBP 339.99 number =
Total higher rate (40%) tax payer cost* b telephone -
12 Monthly net salary reduction of: GBP 24.16
[Total salary sacrifice GBP 290.00 mail* alina.farcogui@halfore DA

: Please note: The quoted e:«'an_u:le includes any cost _ —
incurred by your employer running the scheme and savings Classic
may vary due to your personal taxation

|_|_|_|_|_|® h ’,j—.| +100% - 4_ -

Min. LOC value GBP 100.00 Max. LOC value GBP 1.000.00

LOC value* 500 LOC increments 50 By =

You will also receive the following benefits

FREE 6 Week Semnice

Successful submission

Personal Information

Order Status Pending Agreement Number  AN-1202-62836

Name Mr. Douwe Egberts Input pay group and 7
digit number
Date of Birth 01/05/1987




Employees receives an email electronic hire agreement

3| Email Brand Logo

Please review & sign vour document

Sent on behalf of Halfords Cvcle2work Team at Halfords Business Services.

Douwe Egberts (alina farooqui @ halfords co.uk),

Please follow the links to sigh vour Halfords Cvele2Work Hire Agreement using
DocuSign.

Thank vou for completing vour Halfords cyele2work application.

Please review and sign vour application, via DocuSign, bv clicking the "Review
Documents” button below. Your application will not be completed until vou have
reviewed and signed the agreement. On completion vour emplover will be notifed
to review vour application. Once approved yvour Letter of Collection will be issued

to this E-mail address.

If vou require any further assistance from the Halfords cyclelwork team please use
the "Need our help?" button from vour on-line cyvcleZwork account.

Kind regards,

Halfords cvcleZwork team

Employee receives advised of the docu sign process

/2 DocuSign - Windows Internet Explorer

gﬁ w [ hitps:fjuvsm. docusion. net Member/DocuSion, aspsti=d601 3ebet 11 4she Seho89ef352333d1 =g Dn%ﬁiqnj Tne, [LUS] \E\ |iy\ |1| IEGnnqle

File Edit View Favorites Tools  Help
x

7 Favorites \ 9% . Secure Customer Login € | Suggested Sites ~ & | Halfords Intranst & | Lotus INotes & | Get More Add-ons +

. -
gg| -| ___ Opportunity: DHL Internatio. . |L)Dncu5\gn x | | 5~ B - [ o= - Page - Safety - Tools - @~

Douwe Egberts Cycle2Work Hire Agreement AN-1202-62836
Halfords Cycle2wark Team of Halfords Business Services requested your signature EI (7]
on 1 document.
To e-sign the document, please take the following steps:

Agree to do business electronically with Halfords Business Services.
1 Review Documents

2 Sign then Confirm - Clickthe g aﬂﬂétabs in your decument to sign, then canfirm

3 Save your Copy

CONSUMER DISCLOSURE

From time to time, Halfords (we, us or Company) may be required by law to provide to you certain written
netices or disclosures. Described below are the terms and conditions for providing to you such notices and
disclosures electronically through the DocuSign, Inc. (DocuSign) elecironic signing system. Please read the
information below carefully and thoroughly, and if you can access this information electronically to your
satisfaction and agree to these terms and conditions, please confirm your agresment by clicking the ‘ agree’

Read Full Agreement =

[ I agree to do business with Halfords Services

Documznt P

(O Finish Later a Sign on Paper ® Decline to Sign




Employee adopts an e -signature

halfords
cycle-work

Adopt Your Signature
=4

MISSING PAYMENT

IMPORTANT - READ Your Full Name: 4 e 2
The Cor & Ag : : | MEX ~
| |Douwe Eaberts N ssariicanron

Oty

DocuSigned by: | Dhvse Egberts
b0 1AL i

Dowwe s | e —

| reme Egpem
Apis

A TLCADN

B925AF11CADF4AT..

Dy,

ure of Authatised Person:
Narme of Authorised Person

3—02 49 GMT Diase af sig

WG YOUT proge ou must not sell Conact Tel

nent the Goods do

eflly before decid hether so enter into the Hire Agreement. IF you are unsure of any aspect of this Hire Agrecment then it i

[Il_\nu wish 10 enter into the Hire Agreement then please sign and return to: {MyApp.Hire Azgrement ReturnTo)

DATA PROTECTION

[ 3] halfords
cycle - work

Tyoaw our focal Trading Swnians Deparment or your nearest CIeens Avice

YOUR RIGHT TOCANCEL

Onee you have & inwhich you ore able 1o cancel. Details of how to

FO OFF

'h orised to complete and sign this declamtian on behalf of

——(oCuSigned by

9&&1#{, 'Efl’u"llﬁ re of Autharised Person
L’i'ji’ﬂ-“-l-'ﬂ"'.:-lm darme of Authorised i

wure(s): 13-02-12 | 15:50 @

re(s) of Hirer(s):

All required fields complete. [ Become your propeny and you must nat sel

You will have an opportunity to save your
copy on the next screen.

Confirm | Click "Confirm Signing™ when
Signing | you are ready.

whether o enter into the Hire Agreement. If you are unsure of any sspect of this Hire Agreemeat then it

d read AT of the o ts carefully hefore decidi

ended that you sevk i

1 yom wish to enter info the Hire Agreement then please sizn and return to: {My App.HireAggrement Return T o)

DATA PROTECTION

rovide about yourself s solehy used for the purpases of admi Far further details please see the *Duta Pre section in the Terms &




End of docu sign process

Complete Signing

+ You are done signing.

y 3
Download or Print your Documents

o 2

Download Print

n";-."‘l. View Document

Share Your Experience

B Recommend |- Tk

Follow Us

i
ED BY [.")O('.lig‘gn-. Refera Friend Give Feedback

Employer signs in to view Agreements to sign

Welcome back Stuart Pearce |

halfords )
C_VC’GA?WOfk(G'\Q Store List| Contact Us

You are now logged in |

halfords
cycle-work

Home

wel come Running the scheme

My current scheme

Congratulations, you have successfully registered your organisation to run the Halfords cycle?work scheme My order list

Welcome to the secure area of the Employer Site. We will help you every step of the way to implement, administer Agreements to sign
and launch your scheme
My account
If you are new to launching a scheme with Halfords have a look at the area and it will give you al
the information you need to know to get started FAQ's

Organisation name: England Football Team
Open Date:
25/07/2011




Ability to view signed pending applications

g Schemes

Select Scheme |England Football Team {test system) 2012 j

Open Date:
25/07/2011

Scheme : England Football Team (test system) 2012
Close Date:

231172012

Last Approval Date:
30/11/2012

Agreements awaiting signature

o Receive Invoice Schedule:
— & M Se =] 01/12/2012
J Invoice Issue Date:

Agreement No Employee Name Requires Guarantor Ord. Status Ord. Date;‘ 08/12/2012
Douwe Egberts No Pending 13/02/2012 Payment Due Date:
07/01/2013
Count down to scheme close:
284 days

Click on agreement number — able to view order details

You are now logged in |

r— halfords
n‘lp oyee Information cyc’e Work

Order Status Pending Agreement Number  AN-1202-62836
Employee Name Douwe Egberts Scheme England Football
Team (test system)

Key Contact No 2012

Payroll Preferred Store

Mobile Street 23 street

Work Phone 4512457 Town/City redditch

Email alina farooqui@halfords co uk  County Managhan

Department Postal Code B&T THY

PO Number Country UK

Requires Guarantor Open Date:

25/07/2011

. Close Date:
Order Detail 23/11/2012

Last Approval Date:

Order Date 13722012 Date Approved or 30/11/2012

Declined




Employers approve and docu sign process begins

/7 Halfords Cycle2Work: - Windows Internet Explorer

=1 a&)]x]

e
&/l v [ ttpsific 0. visusl Fores. comispejrderDetaian—ati-1202-62635

File Edit View Favorites Tools  Help
x

7 Favorites ‘ 9% . Secure Customer Login € | Suggested Sites ~ & | Halfords Intranst & | Lotus Notes & | Get More Add-ons +

- Halfords Cycls2ork: | | - F) - L g - Page~ Safety - Took - @@~

Emp\nyera > Order Details

Douwe Egberts Cycle2Work Hire Agreement AN-1202-62836

Halfards Cycle2work Team of Halfords Busi Services r
on 1 document.

To e-sign the document. please take the following steps:

1 Review Documents
2 Sign then Confirm - Clickthe g~ and élahs in your document ta sign, then confirm

3 Save your Copy

(P Finish Later a Sign on Paper ® Decline to Sign

English (US) Terms OfUse | Support | Feedback Copyright @ 2012 DocuSign, Inc. All ights reserved.

[ [ [ | meerret

[Dowrloading pickure https:juw. docusign.net/MemberfRasterizerImage., aspx7p=2ad=068pi
A Referral | 3 Approve | M Decline | o Close o Print Hire Agreement

08/12/2012

Payment Due Date:
07/01/2013

Count down to scheme close:
284 daus =|

javascript: void(0) [ | & mntemet [va ~ [® -
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n Review Document
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DocuSign Envelope ID; DES823D9-1806-42A0-BASF-36FCD 104 3B6E
Pre-contract Infor mation

Start : ; halfords

Hire Agreement regulated by the Consumer Credit Act 1974
cycle2\

Hire Agreement Number: AN-1202-62836

me (Orwnee):

England Football Team
fhio foothall.com, fooball [, |, LUK
carl handleyichalfords co.uk

Coempasny
Company Address;
Company conail Address:

Your Full Name (Hirer):

Your Home Address:

Your email Adedress:

Inpust pay group and 7 digit number:

Key Finangial Information
Dieacription of Goods:

Amaunt of Payment(s):

Timing of Paymemis):

Termnation Fee:

Mr. Dowwe Egberts
23 street, Monaghan, redditch - BT THY, UK

alina. fervaquiihalfords. co.uk

Bicyele and cycling safery equipment

Trs retusmn For s hiring the Goads to you, you agree o reduce your salary by GBP 41.67 Monthly,

Your salary will be reduced by the amount se1 out above each Monthly. beginning with the first salary payment after the dat
Agreement, and continning with each salary puyment until this Hire Agreement ends (unles ot in receipt of sabary
absence from work, in which vour payments will be suspended - see "Absenee from wi ion in the Terms & Cor

O tesmimation ol this Hire Agresment upan your ceasting employment with England Foatball Team v will have to pay a
amount of the termination fee will be determined by England Foodball Team in its absolute discretion, altbough it will not ¢
which i equal to your outstanding Monthly sabary reductions. The termnation fee will be collected by England Foatball Te
outstanding net salary payments, If this is not possible or the termination fee exceeds your outstanding net salary payments,
Team will requise setthement of the wrmination foe within 14 days of your eonployment ceasing. See "Leaving Emploviment
& Conditions.




Employer counter signs hire agreement

ﬂ DocuSign - Windows Internet Explorer _ ||:||1|
5‘ https: i fwis, docusign, netMember /DocuSign, aspefinsession=18ti=4843a3aec65 44522 N 92caa462 a7F3F9 ﬁ Docusign, Inc., [US] || B
Hide /| x

[ 1] halfc

S [

The Consumer Credit Act 1974 ¢
nol, the ewner cannol enfonoe th

|\ut'u RIGHT TO CANCEL

A" quuil ed ﬁelds com I)Iete. [; will have a limited d of time in which you are able to cancel. Details of howN\g cancel

o will hawve an opportunity to sawve your
copy on the nesxt screen. Consumer Credit Act 1974,

I« by 1ts ferms.

Confirm | Click "Confirm Signing™ when e S T

Signing | vou are ready. - Stuart Pravee
) Signature of Authorssed Pers
’6{}.&.#5
Mame of Authorised Person: Styart Pearce

S BO25AF 11 CADF AT
Daters) of signaweefsy: 13-02-12 [ 15:43 GMT Date of signauee: 13-02-12 | 08:48 PT

Under the Agreement the Goods do not become your property and you must not sell Contset Tel: 07966804688

IMPORTANT NOTICE

s carefully before deciding whether s enter into the Hire Agreement. I vou are unsure of any aspect of this Hire Agreement then

1§ you wish to enter into the Hire Agreement then please sign and return to: {MyApp.Hire AggrementReturn To]

Employees receives an email with hire agreement counter signed

* 1 aftachment

Hire Agreement AN-1202-62836 pdf

3| Email Brand Logo

Your document has been completed

Sent on behalf of Halfords CvecleZwork Team at Halfords Business Services.

Douwe Egberts,

All parties have completed the envelope Douwe Egberts Cvele2Work Hire
Apgreement AN-1202-62836".

Your application to participate in the cvcle2work scheme has now been approved.
Your Letter of Collection will be E-mailed to this E-mail address shorilv.

It is important to decide now if the cvcle2work scheme is still for vou
If the answer is ves, vou have done evervthing vou need to do.

If the answer is no, please act immediately.




Copy of the Hire Agreement

DocuSign Envelope 1D: DE9823D9-18D6-42A0-8A9F-96F CD1043B6E

Pre-contract Information

Hire Agreement regulated by the Consumer Credit Act 1974

Hire Agreement Number: AN-1202-62836

Company Name (Owner): England Football Team

Company Address: fabio@football.com, football10, . . UK
Company email Address: carl handley@halfords.couk

Your Full Name (Hirer): Mr. Douwe Egberts

Your Home Address: 23 street, Monaghan, redditch - B87 7THY, UK

Your email Address: alina.farooqui@halfords.co.uk

Input pay group and 7 digit number:

Key Financial Information
Description of Goods Bicycle and cycling safety equipment

Amount of Payment(s) In retarn for us hiring the Goods to you, you agree to reduce your salary by GBP 41.67 Monthly.

Timing of Payment(s): Your salary will be reduced by the amount set out above each Monthly, beginning with the first salary payment after the date of this Hire
Agreement. and continuing with each salary payment until this Hire Agreement ends (unless you are not in receipt of salary payments due to
absence from work. in which case your payments will be suspended - see "Absence from work" section in the Terms & Conditions).

Termination Fee: On termination of this Hire Agreement upon your ceasing employment with England Football Team you will have to pay a termination fee. The
amount of the termination fee will be determined by England Football Team in its absolute discretion. although 1t will not exceed an amount
which 1s equal to your outstanding Monthly salary reductions. The termination fee will be collected by England Football Team from your
outstanding net salary payments. If this is not possible or the termination fee exceeds your outstanding net salary payments. England Football
Team will require settlement of the termination fee within 14 days of your employment ceasing. See "Leaving Employment™ section in the Term:
& Conditions

Hire Period: 12 months from the date of this Hire Agreement. The Hire Period is fixed and will only be extended if you are absent from work without pay. in
which case the Hire Agreement will be extended by the amount of time for which you are absent without pay - see the "Absence from Work"
section in the Terms & Conditions.

Key Information

If you decide to have the Goods delivered to you, a charge of £14 (including VAT) will be made which you must pay directly to Halfords - see "Collection or delivery of the Selection” section in
the Terms & Conditions.

You must pay for the value of the Goods if they are lost stolen or destroyed or pay for any damage to the Goods other than reasonable wear and tear. See the "Your Responsibilities” section in the]
Terms and Conditions.

If you default on your obligations under this Hire Agreement (eg by failing to make any payments on the due dates) we may recover from you our reasonable legal. admimistrative and other costs

Employee then receives the electronic Loc and value adds

e Your cycle?work Letter of Cojlection
= 4 Carl Handley {0 alinafarooqui
. Sentby: no-reply@salesforcg/com

¥ 2 attachments
= ®

Justto zaythank you.pdf LetterOfCollection.pdf

Dear Douwe Egberts,

Your cycle2work application with agreement number AN-1202-62836 has
been approved.

Please find attached your Letter of Collection.

Why not check out the latest reviews on our fantastic top brand bikes to help
you choose the perfect bike for you!

If you need any further assistance please contact the Helpdesk on 08450
778850 or cycle2 work@halfords. co.uk

Kind regards

Halfords cycle2work Team




Value Adds

halfords
cycle-work

The cycle2work team would like to encourage]
you to get more out of your cycling.

Why not take advantage of these fantastic offe

available to all of our cycle2work customers?

r‘;:.f/?}.{'?--(._l _.(f’

Classic

Electronic Loc’s

halfords )
cycle2work s;
Douwe Egberts
23 street
redditch

Monaghan
B87 THY

Dear Douwe Egberts

I am delighted to provide a Halfords Letter of Collection (LoC) accessed through England Football Team. This LoC enables you to collect
qualifying Cycle2Zwork products up to the value you recently elected through Cycle2work.

Your elected value is GBP 500.00.

In order to comply with the terms and conditions of Cycle2Zwork, the elected equipment must be an adult bike and can also include safety
equipment for the total value shown.

To collect the equipment, please present this LoC at your local Halfords store. You will also need to provide the following information:

® Date of Birth
® Postcode used at point of application
® Photographic proof of signature

A member of the Halfords Bikehut team will be happy to assist you with selecting the correct type and size of bicycle as well as recommended
accessories to suit your needs.

If you have any questions, please telephone Halfords Business Services on 08450 778850.
Enjoy cycling to work!

Yours sincerely




