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Instructions

Complete the application and post or e-mail to the address at the end of this form.
Please feel free to contact us with any questions.
•  Please fill in all sections.

•  Please write in black ink so that the form can be photocopied.

•  Put your name at the top of any additional sheets you may use.
•  Sign and date the back of this form.
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Par t time:
2. Personal  details
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Title:
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Surname:
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First names:
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Address in full:

[image: image9.png]



Post code:
Telephone home:
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Telephone work:
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Mobile telephone:
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E-mail:
Do you have transport  if the duties of the post require travel?
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Yes::
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No:
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3. Most recent employment


Name:


Address in full:


Post code:

Telephone work:

E-mail:
Job Title:

Description of duties

Notice required:

4. Employment history
Please list all employment since leaving full time education star ting with the most recent

Employers name and address
   Dates to and from
  Job title
   Weekly hours
Reason for leaving
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5. Education and Qualifications
     Dates from/to
Educational establishment
 Name of course/qualifications gained


6. Other relevant courses/membership of professional bodies
Name course/pro body
           Type course/membership
         Reg. Number
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7. Supporting information
Please provide evidence of how you meet the essential and desirable criteria for the post. Information submitted in this document will decide whether you are short listed or not.


Please continue on a separate sheet if necessary.
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8. References
References will be requested for all candidates invited for inter view, unless you ask us not to by ticking the box. This will not affect our decision to invite you to inter view. However,  satisfactory references will be required before an offer of employment can be made.
Please provide two names and addresses of people who would be willing to provide a reference for you. Where possible these should be your two most recent employers or your school/college tutors. Please do not include friends or relatives.
Reference 1
Title:

Name:

Organisation:


Occupation:

Address in full:


Telephone:
Fax:
E-mail:
Can we contact before the inter view:
Yes
No


Reference 2

How do they know you?


Title:

Name:

Organisation:


Occupation:

Address in full:


Telephone:

Fax:

E-mail:

Can we contact before the inter view:
Yes
No


How do they know you?
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9. Disclosure of criminal convictions and Rehabilitation of Offenders Act 1974
The appointment of any staff member who may have contact with, or access to data relating to, children or vulnerable adults will be subject to the receipt of a disclosure from the Disclosure and Barring Service (DBS). Please make the following declaration and tick the relevant box

“I have read the above statement on Future Projects policy on convictions as detailed in the terms and conditions of the post and:”

I have nothing to declare:


I have information to declare and I have attached a sealed envelope containing details

Please return this application, with any other relevant information to;
Daniel Childerhouse
Chief Executive Officer

Future Projects

168b Motum Road

Norwich

NR5 8EG

or e-mail to d.childerhouse@futureprojects.org.uk
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