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Subject to statutory error correction time limits, any back-dated VAT invoices can only be processed if you receive sufficient documentary evidence to be able to reconcile the back-dated VAT charges to the service provision received at the time Edwards and Blake Limited made the error in the original invoicing.

In order to process the VAT invoice and subsequently reclaim the VAT from HMRC, the VAT amounts charged must to be reconciled back to the net payments made prior for VAT recovery to be eligible from HMRC.  Therefore, when the VAT invoice is received, this will need to be checked against the original invoices that were received and paid without VAT. 

For example, a VAT only invoice is received for £20,645.50 in relation to previous invoice number 1234567A originally received net of VAT.  The original invoice details should be obtained in order to verify the correct amount of VAT has been added.  Original invoice details are:

	Supplier Name
	Invoice Date
	Invoice Number
	Gross
	Vat
	Nett
	Vat Rate
	Details
	Subjective
	Period
	Year
	Locn

	Edwards and Blake Limited
	28/09/2017
	1234567A
	£103,227.50
	£0.00
	£103,227.50
	T
	Meals - 1 Apr to 30 Apr
	52600
	8
	2018
	1234



VAT @ 20% on £103,227.50 = £20,645.50 so the VAT recovery amount on the VAT invoice is eligible for VAT recovery from HMRC.

The VAT only invoice should be processed as follows:

	Cost code
	VAT
	Amount
	VAT Amount

	10-EB1234-52600-000000-000000-000000-000000
	T
	-£103,227.50
	£0.00

	10-EB1234-52600-000000-000000-000000-000000
	A
	£103,227.50
	£20,645.50

	
	
	
	

	Subtotal
	
	£0.00
	£20,645.50

	VAT total
	
	£20,645.50
	

	Total
	
	£20,645.50
	



The first line entry acts as a reversal of the original entry.  Care should be taken to ensure that the Cost code and VAT category selected matches the original invoice entry but processed as a negative amount.  The second line entry accounts for the original charge, but instead, accounting for VAT.  The same Cost code should be selected using VAT category A.  The overall charge effectively only accounts for the VAT amount for payment to Edwards and Blake Limited.

