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New Finance Staff�
�
Welcome to Finance�
19th Jan 2011�
Norwich PDC�
�
�
�
Star Foundation�
20th Jan 2011�
Norwich PDC�
�









Accounting Software�
�
Dinner Monies Database�
26th Jan 2011�
Norwich PDC�
�
�
�
Budget Planner Spreadsheet�
1st Feb 2011�
Norwich PDC�
�
�
�
Budget Planner Spreadsheet�
7th Feb 2011�
Kings Lynn PDC�
�
�
�
Star Extra�
15th Feb 2011�
Norwich PDC�
�
�
�
Star Debtors (Invoicing)�
24th Jan 2011�
Norwich PDC�
�
�
�
Star Year End�
16th Feb 2011�
Kings Lynn PDC�
�









Budgets�
�
Budget Setting Course�
21st Jan 2011�
Kings Lynn PDC�
�
�
�
Budget Setting Course�
27th Jan 2011�
Norwich PDC�
�









Free Bite Size�
�
Star Accounts Overview�
10th Feb 2011�
Kings Lynn PDC�
�
�
�
VAT Conference�
13th Dec 2010�
Norwich PDC�
�
�
�
VAT Conference�
17th Jan 2011�
Swaffham Eco�
�



Finance Procedures�
�
Key Financial Controls (+ Audit)�
2nd Feb 2011�
Norwich PDC�
�
�
�
School Fund Accounting�
8th Feb 2011�
Norwich PDC�
�
�
�
VAT for Schools�
7th Dec 2010�
Swaffham Eco�
�






Kings Lynn





Norwich





West Norfolk Professional Development Centre


Kilham’s Way, King’s Lynn, PE30 2HU























Continued





Swaffham





Eco Tech Centre Ltd


Turbine Way, Swaffham, PE37 7HT








Professional Development Centre


Woodside Road, Norwich, NR7 9QL





Venues





Courses in the Summer Term are delivered at two venues:





Booking Information





Once you have made your booking you can leave the rest to us!





Booking Confirmation





You will be sent confirmation of your place on the course by email as soon as possible after receipt of your booking.





Joining Instructions





You will receive a further email approximately two weeks before the date of your course.  This will confirm that the course is taking place and the venue details, start and finish times and any special requirements or instructions.





Directions can be found using the following link:


� HYPERLINK "http://www.eficts.norfolk.gov.uk/training/TrainingVenues.aspx" ��http://www.eficts.norfolk.gov.uk/training/TrainingVenues.aspx �





You can book on-line by visiting: � HYPERLINK "http://efs.norfolk.gov.uk" ��http://efs.norfolk.gov.uk�.


Select Courses (Info and Booking) from the A-Z menu.








You can call 01603 223390 to make your booking over the phone.





Autumn Term Finance Courses





Children’s Services Finance offer a wide range of finance courses for Headteachers and School Finance Staff covering topics such Star Accounts, Finance Procedures, Budgeting and Dinner Monies Database.





Spaces are available for the following courses in the Autumn and Spring Terms:





Detailed course information can be found on our website: � HYPERLINK "http://efs.norfolk.gov.uk" ��http://efs.norfolk.gov.uk� 


Found under ‘C’ in the A to Z menu.





Course bookings can be made in two easy ways:











