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Foundation Stage Profile

Phoenix Gold export of Pupil Data to eProfile
using XML format

Management > Data Exchange

In Phoenix Gold, select System Management from the Main menu, then choose Data

From the right hand window, highlight Export pupils in Common Transfer XML

Please ensure you have a backup of your datafile before importing any data / |

Click on a 1ist to select the required option.
Click Continue to begin imparting or exparting data
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Generic import/export from/to file
Import Common Transfer XML
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. Click Continue /

Click Year_until the Reception year pupils appear at top and Highlight Reception year.

Click Continue.

Select all

Hold down the Ctrl key to select rmore than one line,
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Select CTF destination HE

C“Ck Th I S SC h 0 Ol . g data to another CTF complient software package.

¢ An associated school
Select a school from Gold Associated Schools
& known LEA school
Select a destination school from all English state schools
" This LEA
Fileis for the current LEA
 Another LEA
File is for another LEA
¢ Unknown school in this LEA
Pupils are Teaving for an unknown school in this LEA
¢ Unknown schoal in another LEA
Pupils are leaving for an unknown school in another LEA
¢ Unknown destination
No destination known for this file
 Out of scope
i.e. Independant or not England or Wales
 Other
Manually enter destination code
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= Helpdesk Infant and Nursery

[ Include additional information for Phoenis

This message will appear whilst creating CTF file. |
g

This message may appear at end of creating the CTF file, © Lo
Helpdesk Infant and Mursery
CIiCk Continue_ has been collated with :

120 Errars and 0 Warnings

Ignore these and create the expart file?

View Detalls Caontinue

Your XML file will be in your data exchange Folder and

will be called 926xxxx_CTF_926xxxx_nnn.xml| where N\ B

Exported ta C:\Phoenix\DataE xch\39263876_CTF_S269876_007 <ML

XXxX is your 4 digit DfES number and nnn is a number
between 001 and 999.
Note the name of the XML file.

Click OK.



