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Foundation Stage Profile 
Phoenix Gold export of Pupil Data to eProfile 
using XML format 
 
• In Phoenix Gold, select System Management  from the Main menu, then choose Data 

Management  > Data Exchange 

• From the right hand window, highlight Export pupils in Common Transfer XML 

 

 

 

 

 

 

 

 

 

 

• Click Continue 

• Click Year until the Reception year pupils appear at top and Highlight Reception year. 

 

 

 

 

 

 

 

 

• Click Continue.  
 



 

 

 

 

• Click This School. 
 

 

 

 

 

 

• Click Continue. 

 
 

• This message will appear whilst creating CTF file. 

 

• This message may appear at end of creating the CTF file, 

click Continue. 

 

 

 

• Your XML file will be in your data exchange Folder and 

will be called 926xxxx_CTF_926xxxx_nnn.xml where 

xxxx is your 4 digit DfES number and nnn is a number 

between 001 and 999. 

• Note the name of the XML file. 

 

 

• Click OK. 


