	Dear Head teacher

Collection of data on the take up of school lunches – Primary and Special Schools
We are writing to ask you to help us collect data on the take up of school lunches. 

You should have recently received a letter from School Food Trust explaining the intention and rationale behind the collection of comprehensive standardised data on the take up of school lunches, and encouraging you to participate in the data collection process.

Although completion of the survey is voluntary, the Department for Education’s Ministers have specifically asked the Trust to continue to collect this important data to help them evaluate progress in improving school meal provision. It is important for the DfE in the present fiscal climate to evaluate the outcome of previous investment and make evidence based judgements about future investment. The DfE also recognizes the links between healthy school food provision, child well-being, and better learning behaviour in schools. For these reasons, your support in completing the survey is actively encouraged by the Department
Wherever possible we will obtain the required information direct from Norfolk County Services. However, I understand your school was not contracted with NCS for the provision of school lunches in the 10/11 financial year so I need to seek your assistance in providing the following information:  

  

	Please complete your contact details below:

	

	School name
	 

	Contact name
	 

	Telephone
	 

	Email
	 

	Please indicate an ‘x’ in the box that best describes your catering provision:

	

	 
	Explanatory notes
	Response
	Name of contractor

	Full service – provided by private contractor
	The school has a contract with a private contractor
	 
	 

	Full service – provided by in-house service
	The school runs its own catering service and employs its own catering staff
	 
	 

	FSM service only - provided by private contractor
	Meals are provided for FSM pupils only by a private contractor
	 
	 

	FSM service only - provided by in-house service
	Meals are provided for FSM pupils only by an in-house service
	 
	 

	FSM service only - no catering service
	No meals are provided because there are no pupils registered for FSMs 
	 
	 

	Other  
	Please type an ‘x’ and specify details below
	 
	 

	

	 

	 
	Explanatory notes
	Example
	Response

	(f) Total number of paid lunches served 
	This includes all meals served as part of lunch time provision between 1st April 2010 and 31st March 2011, including any meals served at mid-morning break which are considered to form part of school lunch provision. Do not include meals served to staff.
	5350.00
	 

	(g) Total number of free lunches served 
	As above
	2671.00
	 

	(h) Number of trading days 
	This is the number of days over which a catering service was provided in the 2010-2011 financial year (1st April 2010 to 31st March 2011).
	193.00
	 


I would be grateful if you could please e-mail your response to Mark Alexander, at mark.alexander@norfolk.gov.uk as soon as possible, by 5th May 2011 at the latest.  

If you have any questions relating to this please contact me on 01603 221803 or by email at sue.astbury@norfolk.nhs.uk.

The data you provide will be confidential to the Local Authority and the School Food Trust.  Data on the take up of school lunches will be reported at LA level but not at individual school level.

Thank you for your co-operation.

Sue Astbury, 

Transforming School Food in Norfolk Co-ordinator, Healthy Norfolk Schools, Kestrel House, White Lodge Business Park, Hall Rd, Norwich, NR4 6DG.  

