Education Financial & ICT Services

BUDGET PLAN LOADING INSTRUCTIONS

The Budget Plan will be sent to schools via the AVCO Anycomms Client
Software. To load it please follow the instructions below.

1. Double Click on Anycomms Client on the desktop.

AnyCormms
Clienk

2. Click Start Call.

¥ AnyComms Win32 Client =10 x|
g Tptions  Help

CBimital ] ceorcal | Ea |

— Status Meszages
Fort Status Mo Socket Connected
Call Status [dle
Last Error Mo Ermor
— File Transfer
| 0% Ocps

If you get any error messages please check the ICT Solutions AVCO
Troubleshooting page at:
http://ictsolutions.norfolk.gov.uk/avco/troubleshooter.asp

A text message will be shown when the call is complete.

3. From the Desktop open the Inbox Folder
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BUDGET PLAN LOADING INSTRUCTIONS

4. To install, double click on ‘Budget Planner 2004-05.exe’
(Note: the .exe may not be visible on your machine).

& Inbox _[O) %]
File Edit “iew Help

w7

T
i Planner
|2004-05 exe!

1 abiectis) T

If you wish to install the budget plan onto a different machine, copy the
Budget Planner 2004-05.exe on to a floppy disk. Open the floppy disk
on the machine you wish to install it on and double click on ‘Budget
Planner 2004-05.exe’ and continue with the instructions.

5. Click Next

=' 2004-05 Budget Planner Install Program - Welc... [l[E E

Welcome to the X004-05 Budget Planner Install program.

Thig program allows wou ty install 2004-05 Budget Planner on pour
hard drive.

It iz strongly recommended that before proceeding,_ you enzure that

no other Windows programs are minning.

If paur do not wish ta install 2004-05 Budaget Planner, click 'Exit' naow,
otherwize click Mext\to continue.

< Back Exit
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0. Click Next

=' 2004-05 Budget Pianner Install Program - Infor... [HJEl E3

For Automated Backup, pleaze place within your filing cabinet ﬂ
or a Server diive.

7. Select the correct drive (i.e. you may need to change the D:\to C:\

ID:'\FiIing CabinethBudget Plannert2004_05 |

Disk zpace needed : A b
Avallable disk space : 0 kb

Click Mext' ta continue.

< Back Meut » E xit

Click Next.
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8. Click Start.

L” 2004-05 Buduet Planner Install Program - Confi... & E3

9. Click Next.

L° 2004-05 Budget Planner Install Program - End Sl E3
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10.  Click Exit.

L= Clickteam Install Maker

;H Click¥eam Inztall kaker
L% Copyrighh® 1399 ClickTeam

Thig Inztall program hazXeen created with Clickteam Install b aker,
a gimple and powerful Insbs|l mak.er.

“Y'ou can find Clickteam Install khgker and other Clickteam products
on the Clickbeam ‘Web site:

hittp: v, clicktearzom |

Thank you far trying Clickteam products. \

|
< Hachk I fEents I E zit |

11. From the desktop, double click on ‘Budget Planner 2004-05’ to open.

L

Budget Plan
2004-05

12.  If prompted click Enable Macros.

Microsoft Excel

Di\Filing CabinetiBudoet Planneri2004_05Budget Plan 2004 05, xls contains
macros.

Macros may contain viruses, It is always safe to disable macros, but if the
macros are leqgitimate, you might lose|some funckionality,

Disable Macros | Enable Macros More Info

.......... S e T e T e rrereeed]
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13.  If prompted always click No to Update links.
\

rd b

@ Microsoft Excel

The warkbook wou opened contains automatic links ko
information in another workbpaok, Do you want to update
this workbook with changes mjade to the other
workbool?

« To update all linked information, click Yes,
+ To keep the existing information, click Mo,

L

14. Enter/Amend School Name

14.1 When you log into the Budget Plan for the first time it will prompt you to
enter your school name. Do not type the school name in, but select it
from the drop-down list and then click OK.

Select 5chool Hame

I Acle St Edmunds WG Primar b LI\\

Alburgh with Denton C of E First Schoal

Aldborough Primary School 0030 O
Alpington & Bergh Apton © of E WA Primary School 0035

Antingham & Southrepps Community Primary School 0a3s

Ashill WC Primary 004z

Ashwicken C of E WA First School 0045

Aslacton Primary School 0048

14.2 If the name of the school on the list is incorrect, enter the correct name
in the box below and click on the ‘Change Name’ button then click OK.

Select School Hame

Change Mame OF |

I Acle St Edmund Yoluntary Controlled Primary

b

14.3 You can change the name of the school at any time by selecting
‘Select School Name’ from the Main Menu.

15. To view the Budget Plan User Guide click on the set of
books in the top left of the Main Menu, this opens a
word document. To print this guide click on the printer
icon on the toolbar, or go to File, Print.
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