Budget Planner Upgrade Version 1.07

Upgrade 1.07 for the Budget Planner will be made available via the AVCO AnyComm system on Monday 17th September 2012.

To complete the upgrade please follow the instructions given in Section 12, Page 6, of the User Guide: www.eficts.norfolk.gov.uk. 

Changes made within this upgrade include:

Year 1 Staffing Forecasts: Prior to Version 1.07 all staffing forecasts used by the Budget Planner for the current year defaults to “Year 1” for both Support Staff and Teaching forecasts.  From Version 1.07 the staffing forecast used for the current year will be whichever 2012-13 forecast has been used to update the budget (as listed at the bottom of the detailed screen).

Excel Export: The ability to export the budget, staffing forecasts and budget commentary into Microsoft Excel has been added.
Ctrl & E: Pressing these keys together will open the ‘Year End Surplus’ summary screen.
Support Staff Forecasts: New category “SMSA” has been added for staff paid via subjective 10100 (Senior Supervisors)

Nursery Funding Hours: To match the figures used by County to calculate nursery funding the number of weeks for each term has been altered within the Pupil Forecaster:


Summer Term
12.8 weeks to 12.6 weeks



Autumn Term
13.6 weeks to 14.4 weeks



Spring Term

11.6 weeks to 11.0 weeks

As part of this process the weeks per term currently provided for each of the terms in the “NOR LA” will be changed to ensure the overall “NOR LA” figure does not change.  If your school receives nursery funding please see the attached spreadsheet for a breakdown of the changes in hours.
Budget Planner Staffing Costs Updates
Within Version 1.07 of the Budget Planner Software the anticipated 1% uplift in salaries will be removed, as this will not be implemented.  An additional £250 increase within Instructor Spinal Points 1 - 3 will be added (as per the 2012 School Teachers’ Pay and Conditions Document).

After completing the upgrade you must ensure that the budget planner matches expectations in line with the new payscales.

Teaching and Learning Payments:  Due to the removal of the 1% uplift from September 2012 the minimum and maximum amounts allowable in the Autumn and Spring term columns for the current year will change to match those allowable for the Summer Term (i.e. the minimum allowable will change from £2,560 to £2,535 and the maximum allowable will change from £12,517 to £12,393).
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As part of the upgrade process the Budget Planner will automatically amend the figures entered in the ‘Aut’ and ‘Spr’ columns to £2,535 if £2,560 has been entered and £12,393 if the amount entered exceeds this amount. 

Any amounts entered between the amended minimum and maximum allowable will not be altered by the upgrade.  If the amounts within these columns included the 1% uplift you will need to recalculate the amount subtracting the 1% (divide it by 101, then multiply it by 100), and manually enter the amended figure into the record.  

Future Year Forecasts (2013-14 onwards) will also be amended as above by the upgrade process, including the Summer term column.

SEN Payments:  Due to the removal of the 1% uplift from September 2012 the minimum and maximum amounts allowable in the Autumn and Spring term columns for the current year will change to match those allowable for the Summer Term (i.e. the minimum allowable will change from £2,021 to £2,001 and the maximum allowable will change from £3,994 to £3,954).
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As part of the upgrade process the Budget Planner will automatically amend the figures entered in the ‘Aut’ and ‘Spr’ columns to £2,001 if £2,021 has been entered and £3,954 if the amount entered exceeds this amount. 

Any amounts entered between the amended minimum and maximum allowable will not be altered by the upgrade.  If the amounts within these columns included the 1% uplift you will need to recalculate the amount subtracting the 1% (divide it by 101, then multiply it by 100), and manually enter the amended figure into the record.  

Future Year Forecasts (2013-14 onwards) will also be amended as above by the upgrade process, including the Summer term column.

Additional Changes Made:  The following changes have also been made to the calculation of staffing costs which may affect the amount calculated.

Other Payments / Allowances:  Amounts entered into the ‘Other Payments’ or ‘Allowances’ column prior to Version 1.07 were profiled across the whole year, regardless of whether an FTE/Hours per week are entered into each term.  For example, if a staff member has £120 entered into the Other Payments column and 1.00 FTE in the Summer Term only the monthly profile for that person would show £10 in each month including the months the person does not work at the school.

Whilst this does not affect the overall salary calculation it does affect the monthly profile shown in the summary, and the details exported into Star Accounts for monitoring.  From Version 1.07 any amounts entered into the ‘Other Payments’ column will only be divided between the terms that the staff member is registered as working (i.e. those terms with an FTE / Hours Per Week entered).  In the above example, the £120 would be split between the 5 months of the summer term, and no amounts would be shown for autumn or spring in the profile.

Export Forecasts to Star Accounts:  Once you are happy that the details held within the Teaching and Support Staff Forecasts for 2012-13 are accurate you will need to export these into Star Accounts.

Within Version 1.07 the option to export only staffing forecasts into Star Accounts has been added.  Remember: The staffing forecasts exported will be those that were used to update the detailed budget.  If no forecasts have been updated to the budget the “Year 1” forecasts will be used.
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Click ‘No’ or ‘Cancel’ to stop the process.  Please Note: This process can only be completed where Star Accounts and the Budget Planner can be used in conjunction with each other.  If you do not have access to the Star Accounts datafile from the current computer the following error message will appear, and the process will be cancelled.
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If this is the case please follow the instructions within Section 9 of the Budget Planner User Guide for details on manually importing the budget into Star Accounts.  This process will also import the latest budget figures along with the staffing forecasts.

If the Star Accounts datafile can be accessed from the current computer the staffing budgets will be exported. 

[image: image6.png]Microsoft Access - [Main Menu]

1= R NR WS EERE. ARV AT )

Budget Planner 2013
Clackclose C Primary School (0356)
Current Budget: Original

Sumemay st [Tt sunrorceans | (] [ Sowmnn
octata Byt [swsuntozms | [ sohootvenias
Ve EndBances [ rwroeess ] [ satsetcommeny_

[ sovrmangcommer | [ secptoveves ]

i curen et ([ Schootvevelopmertpan_

Print All Documentation

Export to Star Accounts

View /Print Budget

Location: C:Star Budget!
Property of Norfolk County Council - Schools Finance

Form View

o
ki) O G| [Slmec-thaon, | 22 Winkns vr | Ty stvertRonot, | @ltostron. | Blssisettom. [T | DD9 & &% 40





Please Note: Due to an issue with the staffing forecasts previously exported into Star Accounts the budget figures used from Period 06 (September) onwards in the Star Accounts Staff Monitoring Report will be overstated.  The figures used for Periods 01 – 05 are correct however, P06 onwards will be incorrect. 

You must ensure that the latest staffing forecasts are exported / imported into Star Accounts before the P06 roll forward takes place, or any staff monitoring is performed after the September download has been imported.

If you have any questions regarding this process please contact our Finance Support Officer.

From the Main Menu click the arrow button.





Click ‘OK’.





Click ‘OK’.








