
Education Financial & ICT Services – User Guides 
 

CASH ACCOUNTS 
 

PRODUCING AN INCOME-EXPENDITURE CAPITAL REPORT 
 

Page 1 of 1 
 

S:\Sgos\SectionFiles\CentralAdmin\MI Database\MI 2003\MI 211-220\MI 220\Producing a Capital BCR.doc    
 Joanne Cooper  31/10/03 
 
 

 
The instructions below show how to produce an Income & Expenditure Report for the 
Capital Budget.  This report may be useful to the School/Governors for monitoring 
purposes. This report is not required by Education Financial Services as part of the 
month end process.  

 

 

 
 

 
 
 

Example of the Report Produced -  

 
 
  

Select Records. 

Select the Reports icon. 

Select Budget Expenditure 
Breakdown. 
 
Enter ECAAAA & ECZZZZ in the 
Search by … Budget. 


