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University Campus Suffolk 

Room O.115 (First Floor) 

West Building 

 Ipswich 

Suffolk, IP4 1QJ
Tel:  01473 265077

                                                                                                     Fax:  01473 265082

14th May 2015
Dear Head teacher,
I would like to take this opportunity to thank all the schools that have supported our trainees this year. We are just about to complete the trainee recruitment process and so I am writing to invite heads from schools across Suffolk and Norfolk to consider whether they would be able to offer placements for next year. We have a strong network of partnership schools but new schools are always welcome.

Already, more than two thirds of our current trainees have secured teaching posts for this September – many of these within their placement schools. Please see the enclosed leaflet outlining some other benefits of hosting a Primary SCITT trainee.
Placement Structure
All trainees have 3 placements.

· General primary / KS2 only trainees – Placements are normally in the same school for Terms 1 and 3. Trainees have a contrasting placement in Term 2.
· EYFS trainees – We have changed the structure of the placements for the EYFS trainees this year so that their first placement is in a KS1 class and their second two placements are in Reception. We have made this change because it was sometimes hard for the EYFS trainees to meet their whole class teaching commitment in the first term as many Reception Classes were focussing on 1-1 assessment and small group work at that time.
Placement Dates for 2015-16
Placement 1

· 7th – 11th September 2015 *

· 28th September 2015 – 27th November 2015

Placement 2

· 18th January 2016 – 18th March 2016

Placement 3

· 3rd May 2016 – 1 July 2016
* Our trainees will be in their Placement 1 schools for the week commencing 7th September before returning to centre for their first long block of centre based training. This will ensure all trainees have a context for this training.
What is the support from Primary SCITT?
· All the trainees have been carefully selected to ensure they are of high quality – on average we have 6 applications to every training place. 
· Each trainee is supported by a Primary SCITT Keyworker (as well as their school mentor) who is in weekly contact with the trainee and who will undertake at least one monitoring visit during each placement. If an individual trainee needs additional support, personalised packages are quickly put into place.

· Centre based training is delivered by experienced trainers and serving teachers to make sure it reflects the best of current practice in schools.
· All mentors attend termly Mentor Training to give them the support and expertise they need to feel confident in the ever changing mentor role. (Supply costs are paid to the school for this.)
· All new mentors will receive an early additional visit from the trainee’s keyworker to ensure they feel secure with the paperwork and processes.
· Mentors are invited to attend a Report Writing Session at the end of each placement where they can complete the end of term review paperwork for their trainee. (Again payment is made towards supply costs.)
· Primary SCITT will make a payment to enable schools to provide cover for mentors to be released for a 2 hour meeting each week during the school day while they are supporting trainees.
What are the Head Teacher Responsibilities?
· School staff will welcome the trainee and support them throughout their placement.
· The head teacher will identify a Mentor for the trainee who should:

· Be a good or outstanding teacher

· Have capacity to support a trainee – 2 hour mentor meeting per week (within the school day) plus on-going support

· Be someone who would value this experience for their own CPD

· The head will ensure that the trainee has a 2 hour mentor meeting each week. The expectation is that this meeting should take place within the school day. (The termly placement fees SCITT pays to schools come directly from the tuition fees that the trainees pay to us. This money should allow schools to provide cover for these meetings.)
Next Steps

I understand that it can be difficult to make a firm commitment at this stage but if you are keen to offer places in principle, please complete and return the enclosed reply form to identify your potential offers as soon as possible. This will enable us to begin the process of matching trainees to schools.
Thank you for supporting Suffolk and Norfolk Primary SCITT.
Yours faithfully,
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Anna Richards
SCITT Leader

Primary SCITT Placement Offers   2015-16
School: _______________________________ 
Grading at Last Ofsted (and date): _______________________

(NB As an ITT provider, we are now encouraged to work with schools in all Ofsted grading.)

Professional Tutor: _________________________

(In a primary school, the Professional Tutor will normally be the Head teacher)
We are able to offer placements with the following members of staff, for the school year commencing September 2015:

EYFS (Reception)
 (Our EYFS trainees will complete their first placement in KS1 and their second and third placements in a Reception Class)
	Mentor Name and E-mail Address

(One name only in each row)
	Approx class size
	Terms available

	
	
	Spring and Summer Terms
 FORMCHECKBOX 
           



	
	
	Spring and Summer Terms
 FORMCHECKBOX 




Key Stage 1 / 2
	Mentor Name and E-mail Address

(One name only in each row)
	Approx class size
	Yr 

Grp
	Terms available

	
	
	
	Autumn and Summer Terms
 FORMCHECKBOX 

and/or

Spring Term 
                        FORMCHECKBOX 



	
	
	
	Autumn and Summer Terms
 FORMCHECKBOX 

and/or

Spring Term 
                        FORMCHECKBOX 



	
	
	
	Autumn and Summer Terms
 FORMCHECKBOX 

and/or

Spring Term 
                        FORMCHECKBOX 




	Please feel free to provide any other useful information about your school you would like to share with us. (e.g number of pupils with EAL / SEN / eligible for Pupil Premium)

	


Headteacher’s signature/name _______________________________ Date ______________

Please return your placement offer by post to Anna Richards, SNITT, University Campus Suffolk Room O.115 (First Floor), West Building, Ipswich, Suffolk, IP4 1QJ.
� EMBED PBrush  ���
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