Education Financial & ICT Services
LM ACCOUNT
Loading the Updated Subjective Code List for 2004/2005

The Updated Subjective Code list for the new financial year will be transferred
via the AVCO Anycomms System. This needs to be loaded into your LM
Account, to ensure that the correct codes are available, by following the
instructions below.

To collect the files:

Double click on Anycomms Client on
the desktop.

Ay oS
Client

/7 AnyComms Win32 Client oy ] B3

File Options Help

R Click Start Call. If you get any error
' messages please phone the ICT
[ Status Messages Helpdesk on 0845 303 3003.

Part Status Mo Socket Connected
Call Statuz ldle

Lazt Errar Mo Errar

A text message will be shown when
the call is complete.

— File Trangfer

| 0% Ocps

THIS MUST BE COMPLETED AFTER THE YEAR END
ROLLOVER HAS BEEN COMPLETED

From the Desktop open the
Inbox Folder

= Inbox - |O]
File  Edit “iew Help
g Uparade_Subjectives.exe <

Double click on
Upgrade_Subjectives.exe

1 object(s] KR

(Note: if AVCO is on a different machine copy & paste
Upgrade_Subjectives.exe on to a floppy disk, open the disk on the machine
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that has the LM Account on. Double click on Upgrade_Subjectives.exe &
continue with the instructions.

Welcome

wielcome to the MyProduct [nstall program.

Thiz program allows wou to inztall MyProduct on your hard drive.

It iz gtrongly recommended that before proceeding, pou enzure that CI|Ck Next
no ather Windows prograns are running.

If you do nat wizh to install kMyProduct, click 'Exit' now, athendize
click Mest' to continue.

Directory
tyProduct's filez will be installed in the following directon:

B J

Dizk space needed 1Mb
Aveailable dizk zpace 2048 Mb

Click Next

Click 'Mext' to continue.

Confirmation

Thiz program will ingtall MyProduct into c:h,

Click Start

Click 'Start’ ta install bMyProduct.

< Back E it
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MuProduct has been successfully inztalled.

Click Next
< Back it
Clickteam Install Maker E2

IH Clicktearn Install Malker

— Copyright € 1939 ClickT eam

Thiz Inztall program has been created with Chokteam Inztall Maker,

a zimple ahd powerful Inetall maker,

You can find Clickteam Install M aker and ather Clickteam products C“Ck Exit

on the Clickteam Web site:

hittp: Ay, click beam, com
Thank, you for tying Clickteam products.
& Hianl I e I Enit K |

From the desktop, double click on Subjective code Ei
update: 2]

Subjective
code update
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Microsoft Excel HE |

Cii5ubjectives, xls conkains macros,

Macros may contain wiruses., Ik is always safe bo disable macros,
macros are legitimate, vou might lose some Functionality,

|_Click Enable Macros

__________ Disable Macros i Enable Macros More Info
Microzoft Excel
ou will be prompted b open the L Account x|z Click OK

=)
ﬁ Deskbop
My Computer
g Weh Folders
= 314 Floppy

Look in:

o

Hiskary

oo @ s

Tool

Click on the down arrow and select
the drive where you LM Account is
stored. This may be either your C:
or D: Drive.

(=1 Removable Disk (D)

A e

Open [ 7]
Look in: IQ {C: j =) |@ . ﬁ Ef + Tools -
Apps [J0lddata
Ati el
Capita @ Prograrm Files
Carelso D Temp
- data [Z3 test data
“’ Filing Cabinet (23 winos
Iy Documents Gls (23 windows
Hpfants [dzezz
e Keys @Subjectives.xls
. LDClient
Deskkop Lettings
lizz7
@ My Documents
Favorites Hovel
ﬁ File name: I j @ Open o

'-.-'-.-'el:n_l;-:nl_n:ler's

Files of bype: IAII Microsoft Excel Files {*,x*; *.xls; *,xlt; * htr; * html; j

Caniel |
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Open HE
Look in: ID LM Account j & |® X o5 - Tools -

] Archive
1 Catalogues
1 Orders

o s Double click on

3 «——— | LMAccountxls

'3 Phader.xls (NOte you may

;“:;fréj;s not be able to see
the .xls)

/
8
Hiskary
"

My Documents

File narne: I j = oOpen |+

Wb Folders .
SRR Files of type: I.C\II Microsaft Excel Files (%%, *,xls; # sl * kg * il j Cancel |

The subjective list will now be loaded. When your screen returns to the
desktop the subjective code update has been completed.

Subjective code update can be deleted from the Desktop and
Upgade_Subjectives.exe can be deleted from the Inbox.

If you wish to check that the subjective codes have been correctly loaded into

the LM Account. The next time you are entering an Expenditure Transaction
check that C512 Fees (inc NPS) is shown on the subjective pick list.
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