

Please select one option
as your recommendation:
1. TITAN Trainer referral when bespoke transport will not be required   FORMCHECKBOX 

Please complete section A (also complete Section C if the applicant was interviewed in person)

2. TITAN Trainer referral when bespoke transport may be required        FORMCHECKBOX 
     
Please complete Sections A & B (also complete Section C if the applicant was interviewed in person)

3. I have recommended that TITAN training is not appropriate and bespoke transport will be required                                                              FORMCHECKBOX 
 
Please complete Sections A & B (also complete Section C if the applicant was interviewed in person)

Please email the completed form to titan@norfolk.gov.uk or contact the TITAN team on 01603 223411. 

· Please check that all relevant sections have been completed to prevent delay

· If recommending that the student would be unable to benefit from TITAN support please ensure you have explained why you have reached this decision
Section A

	Name
	

	Also known as
	


	Date of Birth
	           /           /            Male  FORMCHECKBOX 
  Female   FORMCHECKBOX 



	Home Address
	

	Email address for payment reminders & correspondence
	


	Parent/guardian name
	

	Contact telephone number
	

	Mobile telephone number
	


	Previous/current school
	


Establishment, course details and travel needs
Please see www.norfolk.gov.uk/post16transport under ‘Extra information by college or sixth form’ for details of core route areas
	Core route establishment & telephone number
	

	Course Title / Level


	


If you have entered a non-core route establishment please explain why the core route establishment (or any other nearer establishment which might reasonably be expected to provide Post16 education for this student) have been eliminated, to prevent delay and reduce the possibility of refusal.
	


Does the student have needs which the driver or TITAN Trainer must know about?                                                     Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

Allergies FORMCHECKBOX 
  Anaphylaxis  FORMCHECKBOX 
  Asthma  FORMCHECKBOX 
  Autistic Spectrum Disorder (ASD)  FORMCHECKBOX 

Behavioural  FORMCHECKBOX 
 Diabetes  FORMCHECKBOX 
 Emotional  FORMCHECKBOX 
 Epilepsy  FORMCHECKBOX 
 Hearing Impaired  FORMCHECKBOX 
 
Other  FORMCHECKBOX 
 Physical Disability  FORMCHECKBOX 
 Social Development  FORMCHECKBOX 

Speech, language and communication needs  FORMCHECKBOX 
 Visual impairment  FORMCHECKBOX 

If any of the above are ticked please detail the severity of the need(s) below, also indicating what is currently prevent them using public transport: 

	


Please detail any emergency requirements: 

	


Has the student undertaken TITAN travel independence training? 


Yes       No 
If yes, please tick the level achieved: Red      
      Green         Amber     
Section B

	Transport Start Date
	


Attendance: Please note that students should be attending at least 540 hours per year (approx. 14 hours per week) of supervised study to qualify for transport assistance under this scheme.

Transport is only provided at the start and end of the standard sixth form or college day 
or 
Boarder – weekly   FORMCHECKBOX 
  or termly   FORMCHECKBOX 

Please explain if you have recommended that TITAN training is not appropriate:
Is the student a wheelchair user?
Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

If yes, can the student transfer to a seat with minimal assistance?


Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

Do you know the type of wheelchair?

Model: ………………………………  Make: ………………………………….

Please include any other information which you believe will assist Highways & Transport’s assessment or the operator when travelling here: 

	


Standard information for operators:

In the event of a seizure or other medical emergency call 999.
The student must be supervised when boarding and alighting from the vehicle and always be handed over to a responsible adult.
Please ensure consistency by avoiding changes to transport arrangements.
Any issues or concerns must be reported to school and Highways & Transport.
Section C
	Applicant interviewed on
	 Date:         /            /      
In person  FORMCHECKBOX 
  By telephone   FORMCHECKBOX 



I have advised that the maximum period a student with special needs can receive travel assistance under the Post16 Travel Scheme is until the end of the academic year in which they are 21


         Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

I have explained that no transport will be provided until payment has been received         .                                                                        Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

I believe the family may require assistance with correspondence

                                                                                     Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

The most effective means of communication will be:
Payment Details
The annual payment for 2016-17 is £504 or £378 if the family is entitled to the reduced rate. 

Please select one payment option below. We will write to the parent/carer to request payment later – please do not send payment with this form.

How do they wish to pay?  

For the whole academic year   FORMCHECKBOX 

In 3 instalments  FORMCHECKBOX 
      In 6 instalments  FORMCHECKBOX 
   
Please note the total parental contribution is the same whether paying annually or in instalments.

It is expected that the parental contribution will be paid by bursary funding from the establishment attended i.e. an application has been initiated         FORMCHECKBOX 
  

It is expected that the parental contribution will be re-charged to the Social Care budget as the young person is a Looked After Child (LAC) 
         FORMCHECKBOX 
  
Entitlement to the reduced rate

The applicant’s family have advised that the applicant or a younger sibling are currently receiving free school meals on low income grounds
         FORMCHECKBOX 
  
If not in receipt of free school meals, the family, or student if they are estranged from their family, have indicated they receive one or more of the following benefits:                                                                                        FORMCHECKBOX 

· Income Support or Employment & Support Allowance (Income Related) 
· Universal Credit
· Income-based Jobseeker’s Allowance     


· Guaranteed Pension Credit                      


· Child Tax Credit, if not entitled to a Working Tax Credit, when the annual income as assessed by HM Revenue & Customs does not exceed £16,190  
· Receipt of the maximum level of Working Tax Credit (when reduction due to income is £0.00)
I have advised the applicant that Highways & Transport may request proof that they are in receipt of a qualifying benefit                                             FORMCHECKBOX 

or

I confirm that I have seen qualifying proof of benefit                                  FORMCHECKBOX 

Refunds: If the travel arrangements are cancelled before the start of term in September, then we will give a full refund. Other refunds are given at the discretion of the Council if the travel arrangements are cancelled. The refund will be based on the amount paid less the time the travel arrangement has been used, to the nearest full half-term, less a £10 administration fee. No refunds are given for those selecting the 6 instalment payment option, unless travel is cancelled before the start of the academic year. Refunds will not be given for any day the transport does not operate, and there are no refunds after May half-term. 

What if the applicant cannot pay the charge due to extreme financial hardship?

The applicant needs to contact student support at the establishment they are to attend to discuss applying for assistance from the 16-19 Bursary Fund.
______________________________________________________________

What if the student lives within the qualifying distance of 3 miles but is unable to use conventional transport or travel independently?

Responsibility remains with the applicant and their family to make all reasonable efforts to arrange travel to and from the establishment attended, including trying to find another responsible adult to accompany. 
If all means of making their own travel arrangements have been exhausted the applicant needs to contact student support at the establishment attended to apply for assistance from the 16-19 Bursary Fund. 
If students have a physical mobility disability or other severe medical problem that prevents them from walking (which may include the inability of an accompanying adult to control the student) the qualifying 3 mile distance does not necessarily apply. Travel assistance may be agreed if, after assessment of family and student needs, it would be unreasonable to expect them to make the journey without transport being provided. This will be subject to an annual review if supporting information indicates that circumstances may change.
Section D
The TITAN team will complete this section
It was assessed that the student would be unable to benefit from TITAN  FORMCHECKBOX 

Travel assistance by taxi may be required later in the academic year as their ability to cope may vary over time due to the nature of their disability
 FORMCHECKBOX 

The student will be participating in the TITAN Training Scheme
 FORMCHECKBOX 

TITAN Officer’s decision: 
	


For those expected to be independent travellers, I have explained that the fares and tickets offered by Operators are often cheaper than the Council’s travel scheme.                                                                       Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

For those expected to apply to the Council’s Post16 Travel Scheme, I have explained that the applicant must do this themselves. TITAN will not do an application on their behalf.                                                     Yes  FORMCHECKBOX 
  No   FORMCHECKBOX 

Completed on behalf of TITAN by: ………………………………………………..
Print Name:……………………………………………………………………………

Date: …………………………………………………………………………………..

Authorisation – for use by Highways and Transport only

Authorised by: ………………………………………………………………………..

Date: …………………………Eligibility code:……………………………………….

Data Protection Act

The information collected on this application form will be subject to the Data Protection Act 1998. Norfolk County Council will hold it for use in processing your application for travel assistance, procuring cost-effective transport and testing relevant systems. Data may also be passed to learning establishments, authorised travel pass providers and transport operators to assist with the planning and operation of journeys and to verify details. Data will be held for up to 6 years after the student has reached the statutory school leaving age (16) to comply with contract and audit requirements, after which time it will be securely destroyed.
Post16 Transport referral and


assessment of travel needs


FAO Adam Curtis – TITAN


March 2016 – July 2017 
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