
Completing the Safeguarding and
Child Protection Self Review

Found in Norfolk’s “My School” – a password-protected website



Step 1: Log into My School, and click on :
Safeguarding And Child Protection Self Review

https://csapps.norfolk.gov.uk/sef/default.asp


Step 2: Click on the area to view or edit



Step 3: Click on the measure to edit



Step 4: click on the “Edit XXXXX” link in the main window



Step 5: Edit the measure: choose a grade, add text, and then 
click on the “Save SEF” button



Step 6: Click on “Add an action” to add an action to an area



Step 6: Fill in the Action form as appropriate, then click “Add 
action to SEF”



Step 6a: Example of an action entered in the form



NOTE: Clicking on “Complete / close” REMOVES the Action 
from the SEF - it  has been completed so is not visible
anymore

We can recover it if necessary, and we plan to make it possible
for schools to see and or recover Actions themselves.
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