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Phoenix Gold — Reasons for Leaving

All Leaving Pupils are now required to have valid DfES Reasons for Leaving category.

To avoid possible problems when archiving and exporting files please follow these guidance
notes.

Pupil Records > Lookup Tables>Reasons for Leaving

Under ‘Local Categories’ select each category in turn, and delete. You will be asked to
confirm deletion.

Please ensure that each of your own categories is cross-referenced to a standard category.
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