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Greetings from the Key Stage 3 Team.  The focus of the KS3 team's work this term will be on supporting English Departments in disseminating the training they've received so far. The team are happy to train teacher and teaching assistants - please let us know how best we can help. A second focus will be on Literacy Progress Units and you may need to use your literacy adviser to provide demonstration Progress Unit lessons. As departments complete their schemes of work, the team will be happy to evaluate these and support you in any future developments.


	Key Stage 3 Booster Materials for English 

Includes:

· A guidance leaflet for departments on planning and teaching booster lessons;

· A set of 12 revision lessons per subject, tightly focused on the skills, knowledge and understanding required to achieve at least level 5;

· A leaflet per subject for pupils that focuses in an accessible way on revision technique and test preparation;

· A leaflet for parents and guardians, with relevant information on the Year 9 tests, 
and useful guidance on the support they 
can offer in the run-up to the tests.


	This Year 9 booster kit can be found on the Key Stage 3 website for you to adapt and customise for your pupils.

Go to: www.standards.DfES.gov.uk/keystage3
Schools can also order these materials from DfES Publications on:

Tel: 0845 60 222 60

Fax: 0845 60 333 60

E-mail: DfES@prolog.uk.com
Please quote the following reference

number when ordering:

Year 9 Booster Kit English - 0016/2002



	INSET NEWS: Coming soon
Year 9 Booster Unit Workshop

Grammar Training

Guided Reading

Gifted and Talented Pupils

Heads of Department /language 

co-ordinators in summer schools

Watch out for fliers coming into your department!

	Update on Progress Tests Y7
There has been considerable confusion over the status and purpose of the Y7 Progress Tests. We now understand that they are no longer a recommended part of the Strategy. QCA is pioneering developments to the current Y7 optional SATs for pupils operating below L4 on entry to the school.  There will be a Foundation Tier of the Optional SATs available but it is unlikely to be for this year.



	YEAR 9 BOOSTER WORKSHOP

This informal workshop will:

· introduce / review the materials provided and train colleagues in their use;

· suggest organisational strategies for managing the programme;

· explore lessons learnt from key stage 2 booster programmes;
	· review how to spend the grant money of £4500 per school already in school budgets.

Two places are available per school, for Head of English and Year 9 teaching staff.

28.2.02 Barnham Broom (1CN326) and WNPDC (1CN327). Call 01603 433276 x 157 .


WORKING WITH TEACHING ASSISTANTS

	Supporting the teacher during whole-class teaching:

· Drawing in reticent pupils.
· Dropping helpful pointers.
· Supporting pupils by using encouragement.
· Joining in and making contributions (where appropriate).
· Demonstrating for the teacher.
· Acting as 'devil's advocate' so teacher or 
pupils can explain something. 
· Partnering a less able pupil during 'time out' discussions (using other languages where appropriate).
Resource Management:

· Preparing pupil resources.

· Distributing and collecting resources.
· Helping pupils to select and use resources.
· Supporting teachers in the effective use of resources.
Assisting during group work: 

· Guiding and supporting pupils reading and writing during group activities.
· Encouraging and supporting and redirecting (when appropriate) group discussion.
· Helping individual pupils during activities.
· Observing and assessing progress to feed back to the teacher.

	Behaviour Management:

· Sitting near a pupil with behavioural difficulties.

· Re-focusing a pupil's attention.

· Maintaining eye contact with pupil(s) during teacher demonstrations and explanations.

· Specific support for individual pupils to access the lesson.

· Troubleshooting and pre-empting problems.

An extra pair of eyes:

· Focused observation of individual pupils.

· Noting pupils who complete tasks quickly and those who don’t understand or need more help. 

· comparing notes and providing feedback to the teacher.

Preparation:

· Preparing / organising resources.

· Reading texts to be used in the lesson.

· Reading plans for lesson sequence.

· Discussing with the teacher specific activities / support in the lesson.





Literacy Progress Units

Almost all schools are using these although models of practice vary considerably from school to school. 

Some key points:

· Do monitor the progress of pupils taking LPUs, particularly those involved with summer schools.

· Keep staff informed about the skills pupils will be acquiring so that they have opportunities to re-enforce them in their lessons

· Look out for whole class versions of LPUs on the website

· New LPUs for pupils working at Level 2 now available on website.


Network information for high schools 

In future much of the training for teachers and the dissemination of information will be through networks of high school teachers. The launch of the high school network will be on MARCH 15TH at BARNHAM BROOM HOTEL, course reference 1CN329. Call 01603 433276 x 159 to book or return the booking form on the flier recently sent into schools.

	
EXEMPLAR JOB DESCRIPTION FOR A SCHOOL 

KEY STAGE 3 STRATEGY MANAGER

As many schools move towards appointing a Key Stage 3 Strategy Manager, this job description may prove helpful. (The following has been adapted from the National Strategy's outline for an LEA Strategy Manager)



	· Promote the importance of the Strategy.
· Publish good news and practice across the school.
· Ensure that the Strategy spreads to all curriculum areas.
· Attend LEA briefings.
· Provide a clear timetable for the Strategy within the school.
· Keep staff and governors informed of school and national developments - make sure they are familiar with findings from the pilot.
· Hold regular meetings with the relevant Hod's to plan work and solve problems.
· Support Hod's with audits and action plans.
· Encourage SMT involvement:
in audit;

in monitoring; 

in cross-curricular days;

· Encourage links with other initiatives within the school.

· Ensure that development planning at whole-school and department level reflects the KS3 Strategy.


	· Monitor the work of LEA Consultants to ensure they are supporting the school's identified needs.

· Co-ordinate advice on:

· staff release and the use of INSET days;

· bringing NQTs up to speed;

· the Key Stage 3 curriculum, including teaching for English , Mathematics, Science and ICT;

· choosing pupils for catch up programmes and arrangements for teaching them;

· oversee the Key Stage 3 target setting for 2003 by end December encourage long term planning for 2004, then 2007.

· Encourage long term planning for 2004, then 2007.

· Set up systems for monitoring the impact of the Strategy in classrooms and the effect on standards.




	Update on the 'four part lesson'
Starters

Most schools are finding these to be of real use in covering the word level strand of the Framework. Good examples are available on the DfES website, particularly for sentence level activities that can readily be linked to the text being studied. Don't feel every lesson has to have a starter - it doesn't. Do try to keep them short, pacy and interactive.

Plenary 

The part of the lesson most likely to be lack- lustre or to vanish … one of its purposes is to re-enforce what's been learned and it's important to find ways in which this can be done without it becoming all too predictable…

Shared & Guided reading 

New materials to support schools in developing the teaching of shared and guided reading will be available shortly on the website.
	    Contact the Key Stage 3 team on

      01603 433276 x 157 or email

      Claire.Hayes- Bradley.edu@norfolk.gov.uk




KS3 English 2002/3 details of Standards Fund Allocations

Key Initiatives 2002/3 English - details of all initiatives can be found on the Standards Fund website: www.standards.dfes.gov.uk/Ks3 

The priority remains to implement the Framework for teaching and to focus on delivery using interactive teaching strategies.  Support from the LEA will focus on classroom practice, strengthening management and subject leadership and organisation of literacy progress units.

Year 7 catch up
Organisation of catch-up groups has been a significant challenge to schools. There have been a number of issues with the progress and optional tests this year and QCA is working on these issues. QCA are developing a further tier at levels 3 and 4 for the year 7 optional test to identify more clearly progress at the end of year 7. Existing progress tests will be available in summer 2002. 

NB All tests for years 7 and 8 will be optional for all schools.

All schools with year 7 pupils receive £3000 for the delivery of Literacy Progress Units and Springboard 7                                                      




            £ 3000
Year 9 booster

This funding will support the targeted teaching of under-achieving pupils in Year 9 in English, Mathematics and Science. The grant provides salary costs for teachers, teaching assistants to provide additional teaching and support.
All schools receive £4500 to support Booster provision.          
 


£ 4500

Transition initiative

The aim of this grant is to support schools in the extension/ development of initiatives that support transition, e.g. teaching units, observations of primary lessons, joint discussions of pupils` performance etc. Two units of work have been developed in each of English and Mathematics, one to be taught at the end of year 6 and one at the end of year 7. (Available on the Standards website March 2002)
All secondary schools will receive £1000 to support school-based initiatives with feeder schools.                                                                             











£ 1000

Summer schools

The aim of this funding is to support schools that have an intake in year 7 or in year 8 in the running of a summer school focused on literacy or numeracy, or both. These schools could be organised flexibly. For example, the school could be 4 or 5 days, or could take place in Easter holidays, or on Saturday mornings. If a 10-day school is practicable, then this is the desired model.
All secondary schools will receive £6500 to support summer schools, or other activities, focused on pupils who are insecure Level 4 or level 3 at the end of key stage 2 in either literacy or numeracy.  

                                                                                                 
 


£ 6500 

All secondary schools receive 4 days supply cover @ £145 to support in-school training and access to LEA training. 
 


                                                                            


£  580
30 secondary schools (who will be notified shortly) receive an additional 12 days supply cover 
@ £145 to enable staff to access LEA training                                                                         

           £ 1740
and an additional £600 to support intensive support, resources etc.
                                                                                                                                             £  600
Identified leading KS3 teachers and departments receive £1500 to support dissemination of good practice, and 2 days supply cover @ £145 to access LEA training.  Schools will be given details of this programme later in the term.
                                                                                                                                             £ 1790

