CHECKING ELIGIBLILTY — CHILD TAX CREDIT RECIPIENTS

Each time a tax credit award is calculated, The Inland Revenue will automatically issue a Tax
Credit Award notice (TC602) to the applicant. The award notice will clearly set out the annual
income and key family details.

This notice includes details of all of the information that is required to assess a child’s free school
lunch eligibility (under the new ‘tax credit’ category) therefore; we strongly suggest that this
document is used to make that assessment.

The Inland Revenue have kindly provided an example of an award notice (see pages 5 -8 of this
letter) which they advise will actually be produced in an A3 size folded format. | have indicated
those entries (all of which appear on the first page of form TC602) that will provide the pertinent
information to enable you to confirm or refuse an application for a free school lunch.

Form TC602 - Inland Revenue tax credit award notice, advice on content.

The Inland Revenue are in the process of producing an information leaflet to advise those families
who claim Tax Credits about the other types of help that they may be able to access as a result of
receiving an award of tax credit. The leaflet will explain that when making a claim for free school
lunches, the Tax Credit award notice will need to be produced as proof of entittement. The
information leaflet also advises that it is ‘important to keep your TAX CREDIT AWARD NOTICE in
a safe place. If you lose your award notice, then contact the TAX CREDIT HELPLINE’.

Generally, the box, represented below, contains sufficient information to check free school
lunch eligibility. Details of all tax credits awarded will be detailed here.
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