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HIGHER LEVEL TEACHING ASSISTANTS

Training & Assessment Spring Term 2010
Applications for Summer Term 2010 MUST BE received by February Half Term.  Details, an application form and training needs analysis can be found at www.schools.norfolk.gov.uk/go/supportstaff.  

As a HLTA, you can apply for funding to support further development in your area of specialism, provided this training is accredited.  Specialist training is provided by the County in the following areas:
Maths Networks – Secondary Schools only
Support staff working in this curriculum area attend termly network meetings, with the option to dip in and out depending on need.  These networks are designed to offer a continuous programme of professional development.  Content delivery will vary each term and is very flexible.  For full details please contact Lisa Harrison, HLTA Development Officer, lisa.harrison@norfolk.gov.uk.

Science Training – Secondary Schools only
This programme is designed for support staff working in this curriculum area who want to update subject knowledge in KS3 and 4.  Candidates for Spring Term training will need to register interest before the end of December 2009.  To find out more about this training please contact Lisa Harrison, HLTA Development Officer, lisa.harrison@norfolk.gov.uk
Food Technology – Secondary Schools only
Our training programme will be delivered by local specialists in association with recognised national leaders in food education and training.  Training will consist of individual food technology mentoring and group training.  The training programme is designed to sit alongside HLTA training.  Sessions will be delivered in Spring Term 2010.   For further information please contact Lisa Harrison, HLTA Development Officer, lisa.harrison@norfolk.gov.uk.  
TEACHING ASSISTANTS

TA Induction
The TA Induction has now been mapped against the Support Work in Schools (SWiS) qualification at level 2.  The award is delivered in partnership with Adult Education.  Full details and the application form can be found on our website at www.schools.norfolk.gov.uk/go/supportstaff.  
Courses will be delivered throughout Norfolk.  Please note there are places left for Spring Term 2010, but you will need to book ASAP.  To apply please contact: School Support Staff, Adult Education, Heather Habbin, Learning Manager, 01603 306566/7 heather.habbin@norfolk.gov.uk 

NVQ Level 3 – Supporting Teaching and Learning
We are pleased to be able to offer additional funded places for this award.  Candidates need to have a minimum of 12 months’ experience and be working at least 15 hours a week.  It is also a requirement that candidates hold a level 2 qualification in English and Maths.  Application forms can be found on our website www.schools.norfolk.gov.uk/go/supportstaff or by contacting School Support Staff, Adult Education, Heather Habbin, Learning Manager, 01603 306566/7 heather.habbin@norfolk.gov.uk 

OTHER SUPPORT STAFF
Support Work in Schools, Vocational Qualifications (SWiS, VQ)

These qualifications are designed to meet the needs of ALL support staff including: MSAs, admin staff, premises staff, technicians, grounds staff, etc.  They include mandatory units on working with children and young people and working within a school environment, as well as optional units designed to be flexible in recognising the current skills and experience of staff.  These qualifications are available as an Award, Certificate and Diploma which can lead onto exisiting and new NVQs in relevant skilled areas.  This 15-week vocational course is fully funded to staff currently working in a school.  For full details please contact; School Support Staff, Adult Education, Heather Habbin, Learning Manager, 01603 306566/7 heather.habbin@norfolk.gov.uk 

ADMINISTRATIVE STAFF
Certificate in School Administration – Level 3
This programme has a flexible structure which makes it suitable for individuals from all phases.  The programme takes approximately 6 months to complete and, during that time, participants will attend 3 x one-day training events.  A briefing session will be held on 2nd February, 2010, 10am – 11.30am at West Norfolk PDC to give interested candidates full details of the training programme.  To book a place, please register your interest by email to workforce.development@norfolk.gov.uk by Friday 22nd January 2010.

ALL SUPPORT STAFF
Funding for Training and Development

Funding is available for support staff training and development.  Priority will be given to support staff working to achieve a level 3 qualification, in accordance with government directives.  Staff are invited to apply for funding which will be distributed on the follow basis:
· Level of qualification 

· Direct impact on working practices

· Level of funding available

· How training supports the school and personal targets.

Funding is limited so early applications are strongly encouraged.

To receive a funding application form please email your details to workforce.development@norfolk.gov.uk.  
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To book any of these training opportunities or to find out more about Support Staff Training and Development please contact:





Lisa Harrison – HLTA Development Officer � HYPERLINK "mailto:lisa.harrison@norfolk.gov.uk" ��lisa.harrison@norfolk.gov.uk�


01603 638098





Denise Beckett, T&D Coordinator 


� HYPERLINK "mailto:denise.beckett@norfolk.gov.uk" ��denise.beckett@norfolk.gov.uk�


01603 222743 



































